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1. OBINUE NOJOXEHUA

1.1. AnMHHHCTpaTHBHO—xosﬂI‘?ICTBeHHLIﬁ otnen (nanee AXQ) ocymecTBIgeT
aIMHHUCTPATHBHO-X039HCTReHHOe  obecreyenre  ACATCILHOCTH Kypekoro
FHCTHTYTa  KOONepanuu  (fanee unetutyr)  (Qunvam)  ABTOHOMHOH
HEKOMMEpYECKOH  OpraHuW3alye  BBICIOCIO obpazopanus  «BenropoxCKuk
YHHBEPCUTET KOONEpalMH, SKOHOMHKA U  IpaBay (nanee YHUBEPCHTET).

12. AXO sBnseTcs CaMOCTOATENLHBIM CTPYKTYPHBIM HOAPA3ACICHHEM
MHCTHTYTA ¥ IOAYHHACTCSA HETIOCPEACTBEHHO AMPEKTOpY HHCTHTYTA.

13. B cpoeli nedrensHocTd AXOQO pPYKOBOACTBYETCA —JACHCTBYIOMAM
3AKOHOJATENECTBOM, HOPMATVBHO-TIDABOBHIMK ~ 4KTAMM W METOIMHECKHMH
MaTepHalaMH 10 XO3AHCTBEHHOMY OOCTYXHMBAHMIO, HOpMaMi 1 IIpaBUIaMu
COMEpKaHHs, KCIUTyaTallkdl M DEMOHTA 3JaHMHM, TEXHIHECKOro oCOpyLIOBaAHNA,
HOPMATHBHLIMH NOKYMEHTaMHK 1o COOIIOACHHMIO CaHUTAPHO-
NPOTHBOSIHAEMHIECKOIO PEXMMA, IPOTHBONOKAPHOH 6€30MacCHOCTH M TeXHUKM
6e20aCHOCTH, OpPTAHU3AIMOHHO-PACIIOPSAUTENBHBIMU JIOKYMEHTAMH HHCTATYTA,
HACTOAILIIM MOJIOKEHUEM, TOTKHOCTHBIMH HHCTPYKLMAMH.

1.4. Hauanouux u gpyrue paborHrxku AXO HasHa4aroTCsd Ha AOJDKHOCTH H
OCBOGOAIAIOTCA OT 3AHAMAEMEIX JOIDKHOCTE!H MPUKA30M JUPEKTOpa MHCTUTYTA B
COOTBETCTBHM ¢ ACHCTBYIOUMM 3aKOHOAATEIBECTEOM Poccufickoit Qeaepanuy.

1.5. Kpanuduxayonysie TpeGoBaHys, QYHKITOHAbHEIE 00s3aHHOCTH, 1IpaBa,
OTRETCTBEHHOCT, HAyanbHuKa H Apyrux pabotHukoB AXO pernaMeHTHPYrOTCS
NOMKHOCTHLIMKA ~ MHCTPYKUMSMY, YTBEDXKIAeMBbIMH JMPEKTOPOM ~MHCTUTYTA.

1.6. AXO Bo3miapnseT HadalBHHK, HA JOMKHOCTH KOTOpPOTO HasHadacTes
JTHI0, UMEIOIilee CPe/IHee YW BpIcHee 00pa3oBaHue.

1.7. Hauaneauk AXO:

- PYKOBOZHMT BCEU  IeATENBHOCTHIO AXOQO, meceT TNEPCOHANBHYIO
OTBETCTBEHHOCTH 3d CBOSBPEMEHHOE U Ka4ECTBEHHOE BBIIOJHEHNE BOZNOKEHHBIX
Ha AXO 331249 1 QyHKLIHH;

- OCYIIECTBISET B Ipeienax CBOeW KOMIECTCHUMU (GYHKIMKA yNpaBieHus,
IPUAMMAET pElIeHHs, 00s3aTelbHBIC AL BOCX paborauKoB AXO, pacnpenenseT
$YHKUMOHANBHBIE OOS3aHHOCTH M OTHENBHBIE NMOPYYEHHMA MENLY COTPYIHUKAMH
AXO, ycTaHaBIUBaeT CTENeHb MX OTBETCTBEHHOCTH, NIPpU HeoOX0AMMOCTA BHOCUT
TNIPEUIOKEHAS  PYKOBOAUTEND  MHCTHTYTA 06 W3MEHEHHWH HOIDKHOCTHBIX
WHCTPYKIMH IO I MHEHHBIX eMy pabOTHUKOB;

- BHOCHT PYKOBOJCTBY HMHCTHTYTA HPEIJIONEHHS MO COBEPIICHCTBOBAHMIO
pabotel AXO, onruMuzauuyM €€ CTPYKTYPHl H INTATHOX UUCIEHHOCTH;

- y49acTBYeT B MEPCHEKTHBHOM M TEKYIMEeM IIaHNPOBAHHH ACATEILHOCTH
AXO, a TaKxe TOATOTOBKE MPHKA30B, PACIOPKEHMH M HHBIX JOKYMCHTOB,
Kacaronuxcs BOBJIOMEHHBIX Ha AXO 3a7a4 U dYHKLIMI;

- npuHEMaeT HeoOXOIMMBIE MEpBl A YAYYMICHWA  MaTepHANBHO-
TEXHIIECKOT0 ¥ MHGOPMAUMOHHOT0 00eCTIeueH s, YCAOBUH TpYyAa, MOBBIICHUS
npoGeCCUOHAIBHOH NOATOTOBKH pabOTHHKOB AXO;

- yuacTByeT B IoAbope W pacCTaHOBKE KalpoB AXO, BHOCUT PYKOBOACTBY
MHCTATYTA TPEVIOKEHHA O TOOWPEHAN H HATOKEHUM MHCUHUITHHAPHEIX



B3bIckaHud Ha paborHukoB AXO, HanpaBieHHM ¥X Ha IEPEMOATOTOBKY H
IOBLILICHAE KBATA(PUKALIY;
- COBEpIUIGHCTBYeT CHCTeMy TpPYIOBOH MoTHBamuu pabOTHHKOB AXO;
- OCYILIECTBIAET KOHTPONb MCIIONHEHHS TONYMHEHHBIMH eMy pabOTHHKaMH
CBOMX JIOMDKHOCTHBEIX oOOg3aHHOcTel, coOmomeHns TpyIOBOW JHCUHUIUIMHBI H
nearensHocTd AXO B HEIOM.

1.8. Ha BpeMs orcyrcreus HadanbHuka AXO (60res3Hb, OTMYCK, Ip.) €ro
O0S33aHHOCTH MCIONHAET JINLO, HAa3HAHAEMOE B YCTAHOBJIEHHOM Iopsazke. Jlannoe
NUIO [pHOOpeTaeT COOTBETCTBYIOMIME IIpaBa H HECET OTBSTCTBEHHOCTH 32
KAYECTBEHHOE M CBOEBPEMEHHOE BHINONHEHWE BO3NOXCHHBIX Ha HEro 00s-
3aHHOCTEH.

1.9. Hauansauxk AXO wid NHHO, UCNONEgioiee ero o043aHHOCTU, UMEIOT
NMpaBo TOATMCH AOKYMEHTOB, HamnpaBiseMplx oT umenn AXO mo Bompocawm,
BXOIAIIMM B €€ KOMIIETCHIHIO.

1.10. AXO oCywecTBISeT CBOIO ACATENEHOCTH BO B3AUMOJIEHCTBMH C
APYTUMH CTPYKTYPHBIME [OAPA3fEICHUSIMU HHCTHTYT4, 8 TakKe B Mpenesnax
cBoei KOMIIETCHIHY co CTOPOHHUMU OpraHu3aysIMy.

1.11. 3a HeHamjexainee MHCHONHEHUE NODKHOCTHBIX o0d3aHHOCTEM W
HapyllleHue TPYAoBOM quciuruiuHel paboTHuk AXQO HecyT OTBETCTBEHHOCTH B
HOPSJIKE, HpeayCMOTPEHHOM JIEHCTRYIOIUM 3aKOHOJIATEIILCTBOM.

2. OcuoBHbIe 320241 AXO

2.1.  AAMUHYCTpaTMBHO-XO3SiCTBeHHOe  obecledcHHE  ACATCHbHOCTH
WHCTMTYTA: TeXHHMUecKoe OOCIY)XHBAHWE 3MaHMH, NOMElleHWH, 00OpyIOoBaHHs
(cucTeM OTOIUIEHHS, BOJOCHAOXEHMs, BEHTUIALKMY, sNeKTpoceTedl U T.J.),
IIAHAPOBAHKE, OpraHu3alys M KOHTPOIb INPOBEACHHA MX TEKYIMX ¢
KarmUTaabHBIX DEMOHTOB, CHabxeHue MeDenpio, XO039HCTBEHHBIM HHBCHTADEM,
CPENCTBaMH MEXaHW3alllA HIKEHEPHOTO M YUPaBICHIECKOTO TPYAa, OpraHH3alis
TPAHCMOPTHOTO OOECHEHECHUS M OXPaHEb].

2.2. Oprauu3aliOHHO-METOHIeCKOe PYKOBOACTBO U KOHTPOJb AEATEIEHOCTH
CTPYKTYPHBIX TIOApasfelieHU#l HHCTUTYTA IO BOIPOCAM  XO3AHCTBEHHOTO
OGCITY)KHBAHHS, PAIMOHANLHOTO MCNOJB30BAHNA MaTepHaNbHbIX U (QUHAHCOBBIX
pecypcoB, COXPaHHOCTH COBCTBECHHOCTH MHCTUTYTA.

2.3. IlomrotoBka M MpEACTaBldeHWe PYKOBOJCTBY  HH(OPMAaLHOHHO-
AHAINTAYECKAX MaTEpPHaloB O COCTOAHHWH W [CPCIEKTHMBAX  Pa3BUTHUSN
XO39WCTBEHHOTO  ofecreyeHus  JEATENHHOCTH — WHCTHTYTa,  paspaboTka
[IpEANIOKEHUR II0 COBEPILEHCTBOBAHUIO CITyK OB AXO.

2.4, CoBeplIeHCTEOBAHUE H BHEAPEHUE HOBEIX METOMOB OpraHusauuy paboTsl,
B TOM 4YHCJIEe HA OCHOBE MCIIOJNb30OBAHUS COBPEMEHHBIX HHQOPMaUMOHHBIX
TEXHOJIOTHH.

2.5. YuacTHe B NOATOTOBKE W HCIOJHEHHH YIPABIEHYECKHX PeINEeHHH
PYKOBOZICTBA II0 BOTPOCAM AAMHHHCTPATHBHO-XO3SHCTBEHHOTO O0OECeyeHH s
IesATeNHHOCTH HHCTUTYTA.



2.6. KouTpons B Npeaenax CBOeH KOMIIETEHINH 3a COOIOASHNEM CAHUTAPHO-
MPOTHBOSMKAEMUYECKOTO pPEXXHMa, NpPAaBAN MPOTHBOIOXKAapHOM 6e30MacHOCTH,
HOPM TEXHMKM OE30MACHOCTH, CBOEBPEMEHHOE NPUHATHE HEOOXOJUMBIX MEP NpH
BBHISBIICHAM (DaKTOB X HapyHICHHUS.

2.7. Benenue npelyCMOTPEHHON MSHCTBYIOWIMMY HOPMATHBHO-NPABOBBIMU
AKTaMH COOTBETCTBYIONIECH JOKYMEHTALIUM, MPEJOCTABIEHME B YCTAaHOBJIECHHBIC
CPOKM CTATHCTHHECKOM w wHOW wWHOOpMammm o fesrensHocTH AXO.

2.8. Pelienre HHBIX 3a/{a4 B COOTRETCTBUU C LEIBIMH HHCTATYTA.

3. OcHoBHBIe pyHKIHH AXO
3.1. IlmanwpoBaHWe, OpraHW3alWd M  KOHTPOJIb  aJIMHHHCTPATHBHO-
XO3SHCTBEHHOTO obecrieueHus NeATENLHOCTH HHCTUTYTA.
3.2. XoaaficTeeHHoe oOCTyKuBanHUe U 0becleUeHHe HaJulexKalnero COCTOsHU
B COOTBETCTBHUU C IIpaBWIaMU M HOpPMaMM NPOU3BOACTBEHHON CAHMTApHH MU
TIPOTUBOTIOKAPHOM 3AIMUTHI 3TAHWH M IOMEMICHUH, B KOTOPEIX PacCIOIOMEHE!
TIoApa3eNleHusi WHCTHTYTa, KOHTPONb 33 HCIPAaBHOCTBIO obopynopanus

(ocremeHus, CUCTEM OTOILNEHUS, BEHTHIIALNN i np-)-
3.3. YuacTye B MHBEHTAPU3AIVH 3[aHNH, TOMEIIEHHH, 000PYAOBAHUSL B LIEIAX
KOHTPOJIA ux COXPaHHOCTH H TEXHHIECKOT0 COCTOSIHUS.

3.4. IlnauMpoBaHue TEKyIMX U KalHTAbHLIX PEMOHTOB OCHOBHBIX (OHIOB
(30aHMKE, CHCTEM BOJOCHAOKEHHS, BO3XYXOIPOBOJAOB M IPYIHX COOPY)KEHUHR),

COCTaBIICHUE cMeT XO3SHCTBEHHBIX Pacxo/IoB.
3.5. Pemonr nomemteHu#, KOHTpPOJIbL KaueCTBA BBINIOIHEHUS PEMOHTHBIX
pabor.

3.6. OfecuedycHue MOAPA3JICICHUN HHCTHTYTa MeOCNBI0, XO3IHCTBEHHBIM
WHBEHTAPEM, CPEACTBAMY MEXAHH3AIUM HHKECHEPHOIO ¥ YIIPABIIEHYECKOTO TPYAA,
KOHTPOJE 38 MX PAUHOHATHHBIM HCIIOJIB30BAHUEM, COXPAHHOCTBIO, IIPOBENEHUEM
CBOEBPEMEHHOI0 PEMOHTA.

3.7. OdbopmneHue HeOOXOOUMBIX HOKYMEHTOB NI 3aKIIOYEHHMA AOTGBODOB
Ha M[poBeleHHe paboT K OKa3aHMe YCJIyI' CTOPOHHMMH OpraHmH3aillusIMy.

3.8. JlonyuyeHue W  XpaHEHME KaHLEISPCKMX  HOPHHAIIEKHOCTEH,
XO39HCTBEHHBIX MarepuanoB, 000pyIOBaHUA, HHBEHTAps, OOECIECYCHHE HMH
CTPYKTYPHBIX NOAPA3/CNCHIR HHCTUTYTA, YUET UX PAaCXOXOBAHMS ¥ COCTaBICHUE
YCTAHOBIICHHOH OTYETHOCTY.

3.9. KonTpone palMOHANBHOTO PacXOJOBAHWSI MATEPHAIOB M (PUHAHCOBBIX
CpEeICTB, BBIACAIEMBIX TSt XO3SAHCTBEHHBIX TeneH.

3.10. BaaroycrpoiicTBo, o3eneHexnne, yOopKa TeppUTOpHM, NOPa3gHHUYHOE
XY IOKECTBEHHOE oopMIIeHKE ¢dacagor 3AaHAA U IIPOXOAHBIX.

3.11. XO03g9HCTBEHHOE o0cny>xuBaHHE IPOBOANMBIX COBEINAHHMH,
KOHQEPEHIMH, CEMHUHapOB % Jpyrux MEPOIPHATHH.

3.12. Opranuzaius TpaHCIOPTHOTO O0eCIeueH s ASITEIBHOCTH OpraHH3allu.
Ilp orcyTcTBHU COOCTBEHHOTO aBTOTPAHCIOPTA NOATNOTOBKA JOTOBOPOB Ha
TPAHCIIOPTHOE OOCNYXNBaHNE CTOPOHHUMH OPTraHU3alHsIMH.

B coorBercTBMM ¢ DEHCTBYKOIIMMH [paBwlaMy M HOPMATHBAMM OPraHu3anud
3KCIUIyaTallHi KM CBOE€BPEMEHHOI'0 pEMOHTa TeXHUYecKoro o0opyaoBaHus



(3NEKTPUYECKNX CeTel, CHCTEM OTOIUIEHNS, BEHTUIALINKA U T.1.), GecnepeboiHoe
obecrieueHde 3MaHWI W MOMEIIEHUI OpraHH3aliMy JJISKTPOSHEPTHeH, TemnioM,
razoM, BOHOH, KOHTpONs 3a WX  DAIMOHANBHEIM  PacXOJOBAHHEM.

3.14. Oprauusanys u ofecredeHne MPOIYCKHOTO peXuma (IIpK OTCYTCTBUM B
OpTraHU3alMH CityKOb1 6€30TaCHOCTH).

3.15. OpraHu3anyst ¥ KOHTPOIb AesTenbHOCTH cKnanos AXO.

3.16. IlpomeneHne uH(GOPMANMOHHO-PA3bACHUTENBHON pafoThl  Ccpend
paGOTHUKOB MHCTHTYTA, HaIpaBleHHOW Ha ofecriedeHHe COXpaHHOCTH H
COlCDAHMS B MCHPABHOM COCTOSHMM 31apMi, NOMELIeHWH W HMyHIeCTBa
OpraHM3aluy, OepeXHOe OTHOIIGHHE K OOOPYHOBAHHIO M DKOHOMHOS
WCTIONMB30BaHIE MaTepHAIbHEX W JHEPreTHISCKUX PECYPCOB (3IEKTPOSHEPTHH,
TEMNa, BOJBI, KAHEISPCKEX TPHHAIJIEKHOCTEH, PACKOAHEIX MATEPHATOB M T.[.).

3.17. IlposenmeHue  NPOTWBONOXKAPHBIX M NPOTHBOSIUAEMMYCCKUX
MEPOIIPUATHIH.

3.18. OcymecTBIeHHEe B OpeleNax CBOed KOMOETCHLIM MHEBIX GbyHKIUHE B
COOTBETCTBUM C TENSMM U 33/1a4aMU MHCTUTYTA.

4. IlpaBa ¥ OTBETCTBEHHOCTH

4.1. AXO umeeT 1paBso:

- poNy4aTh IIOCTYNAIOIIME B  OpPraHU3alldi0  JOKYMCHTBI W HHBIC
uHQOPMAILMOHHEIE MAaTepyanbl [0 CBOEMY IPOQIILO AEATENHHOCTH AU
O3HAKOMJICHHS, CHCTEMAaTH3MPOBAHHOTO ydeTa W WCTONB30BaHMS B pabore;

- 3aOpallMBaTh M IIOJYYaTh OT PYKOBOJACTBA MHCTHTYTa M €ro CTPYKTYPHBIX
nojpasaelnenni HHGOpMALHIO, HEOOXOJMMYIO I BEIIOJIHEHKA BO3JIOXCHHBIX Ha
Hee 3a1aq ¥ (PYHKIMY;

- OCYIHIECTBIATH B IPEAENax CBOEH KOMNETEHUMH NPOBEPKY H KOOPIVHAIMIO
IesTENLHOCTH CTPYKTYPHBIX I[IOApa3fellieHy Mo BOOpOcaM aJMHUHHCTPATHBHO-
XO3SMICTBEHHOIO  obecrieyedns, © pe3yakTaraX MHPOBEPOK  AOKNAILIBATEH
PYKOBOICTBY OpraHU3aliny,;

- BHOCHTb NPEITIOXKEHHS [0 COBEPLICHCTBOBAHMIO (OPM H METOAOB PabOTH
AXO u opranuszaluy B LUEJIOM,

- y9YacTBOBATh B IOAOOPE M DACCIZHOBKE KaIpOB IO CBOEMY MNPOQHIIO
JeSATENbHOCTY;

- BHOCHTH NPEOJIOXEHNSI PYKOBOACTBY MHCTUTYTa II0 IIOBBUIGHUIO
KBaIM(UKALINH, TIOOIPEHNAIO M HAIONKEHUIO B3bickaHHH Ha pabotaukoB AXO H
APYTMX CTPYKTYDHBIX TOApAa3NelCHHN OPraHM3aldM TI0 CBOEMY MPOQMIIO
JIEeATETBEHOCTH;

- Y4acTBOBATH B COBEIUAHHAX NPU PACCMOTPEHHH BONPOCOB XO3AHCTBEHHOIO
obecredenns eI TeNbHOCTH HHCTUTYTA.

4,2, Havamepuk AXQO HeceT MEpPCOHANBHYIO OTBETCTBEHHOCTH  3a:

- BHIONHeHWe  BoaznoxenHslx Ha AXO  dymEkmmi  u o 3a8ay;

- opramusaumio pabotsl AXO, cBOSBpeMEHHOE H KBAXU(UUUPOBAHHOE
BEITIOJTHEHHWE TIPHKA30B, PACIIOPSUKEHHU N, IOPYYEHHHN BBILIECTOSIEr0 PYKOBOLCTBA,
HeWCTBYIOIMX HOPMATHBHO-TIPABOBBIX aKTOB 110 CBOEMY NMPOGUIIO AeATENBHOCTH;



- panHoOHANBHOE U > eKTHBHOE MCHONB30BAHNHE MATEPHAIBLHEIX, (PUHAHCOBBIX
Vi KaJIpOBBIX PEeCYpCOB;

- COCTOSIHME TPYA0BOM M HCHOJNHUTENRCKOH aucuumiuHel B AXO, BRIOTHEHKE
ee paboTHHKaMU CBOHUX (byHKIROHANEHEIX 00A3aHHOCTE;

- cobmogenne pabotHuxkamMu AX(Q DOpaBHI BHYTPEHHETO pacnopanka,
CAHATAPHO-APOTUBOAMMUAEMUIECKOI0 PEXUMa, TPOTHBONOXKAPHOH 6€30TacHOCTH
U TeXHWKH 0€30MacHOCTH;

- BeJcHNME MOKYMEHTAIWH, TPEIYyCMOTPEHHOH NeHCTBYIOHIMMH HOPMaTHBHO-
MPaBOBHIMK JOKYMEHTaMU;

- OpefOoCTABNEHNEe B YCTAHOBICHHOM IIODSAKE JOUPEKTOPY MHCTUTYTa
JZOCTOBEPHON CTATHCTHYECKOH U MHOM MHPOopMalwH o AesTenbaocTy AXO.

- CO3MaHME MATEpPHANBHO-TEXHUYECKUX YCJIOBUHM JOCTYNHOCTH OOBEKTOB H
YCAYr [78 YHBAIMIOB U JIAI C OrPAaHMYEHHBIMU BO3MOXHOCTSMH 3LODOBbA B
COOTBETCTBUM ¢  TpeGOBaHMAMH, YCTAHOBIEHHBIMM  3aKOHONATENbCTBOM
Poccniickoit depepavy ¥ HHEIMY HOPMATHBHEIMUY TTPABOBBIMHA aKTaMH.

8. OTeeTcTBeHHOCTE AXO
8.1. OTBETCTBEHHOCTD 34 KQYeCTBO U CBOEBPEMEHHOCTE BBITIOJIHEHNA (YHKIMN
AXO gayansbHYK OTHENTA.
8.2. OtsercrBeHHOCTh PaboTHHKOB AXQ yCTaHaBIMBAETCH JOJKHOCTHBIMU
UHCTPYKLUHSMU COTPY/IHUKA.
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